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Level 1 Access Award                                                 in Business Skills 
This Level 1 Access Award in Business Skills develops the skills 
needed in everyday business.  Gain a broader understanding of the world of work, alongside basic accounting techniques and principles.  

What will I learn?

· How to use numbers and data within business
· About the processes and set up of a typical business 
environment
· The importance of accurate sales and purchase records in 
business
· About preparing for work
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Who is it for?

Anyone aged 19+, you may be entitled to a free course or financial help with childcare, equipment, or fees.

Where and when will it take place?

Courses start throughout the year at various locations across the Wakefield District. Times and durations vary.

What do I need to bring with me?

A lever arch folder, coloured dividers, plastic wallets, pen and paper/notebook.

Important Information about your Course:

· It is important we recognise and understand your needs to ensure the course meets your requirements.  This course would particularly benefit learners who have successfully completed our Job Start programme. 

· For the best chance of success learners require a good standard of English literacy and maths.  A skills check will be undertaken to ensure this is the right course for you. 

· You are required to attend and be punctual to all sessions.

· Learners will be expected to complete study at home. 

· The course consists of several units and you will build on your knowledge week by week. Your tutor will give you regular feedback on your progress and what you need to do to improve.
· This qualification is completed by an end of course assessment.

How do I enrol?

For further information or to book on this course please contact:                                                      Manygates Adult Education Centre                                                       Telephone:  01924 303302 | Email:  manygates@wakefield.gov.uk            
