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Computer Basics
Did you know that 77% of people use ICT (information Communication technology) everyday?

Acquiring basic IT skills and being familiar with using a  computer can open up a completely new world of             experiences.  Come, join us, and learn how to get online!

What will I learn?

· Switching on a computer 

· Locating, accessing and storing documents

· Accessing the Internet

· Search for information and                                                      create favourites 

· Print web pages

· Create, send and reply to email 

· Using Microsoft Word to produce, print                                             and save a document
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Who is it for?

Anyone aged 19+ and you may be entitled to a free course or financial help with childcare, equipment, or fees.

The internet is playing a bigger role in our lives, as we buy our groceries, manage our finances, share social experiences and otherwise live our lives online.  This course would particularly benefit people wanting to improve their knowledge and understanding of using a computer for home use or to improve their opportunities of work.

Where and when will it take place?

Courses start throughout the year at various locations across the                             Wakefield District.

What do I need to bring with me?

Pen, notebook and A4 file.

Important Information about your Course:

You need to be able to attend all sessions for the full 2.5 hours, as each session builds upon the skills of the previous session 


How do I enrol?

For further information or to book on this course please                                                       contact: Manygates Adult Education Centre                                                       Telephone:  01924 303302 | Email:  manygates@wakefield.gov.uk            
